
Training Section 

DISPOSE OF PRESENT ACCUMULATION; IJ NO FURTHER ACCUMULATION ANTICIPATED. 

v i l  Defense Training Fi les  

~- ~~ 
~~~~~ 

o administer Civ i l  Def --- * - - ~  ~ ~ 

a. 
.b. 
'c. 

Reports are received monthly from each of the 'agendes  l i s t e d  above and are used as 
a bas i s  f o r  programming future  t ra ining throughout the State.  

Reports of Training Completions a r~e  a l so  received from loca l  Civil  Defense Organizations. 

Civi l  Defense University Extension Program (University of Georgia) 
C i v i l  Defense Education (State  Department of Education) 
Medical Self-Help (State  Health Department) 

1 . D I S C P I I ~ I ~  at sserss - rr.cis+s 7-m no. b rsr* 'title. 1s s d i  

The mnth ly  reports from the University of Georgia r e f l e c t  the number of persons who 
have successfully completed courses which are technical in nature, ie, Radiological 
Monitor Instructor ,  Radiological Defense Officer,  e tc .  

The monthly reports from the S ta t e  Department of Education ind ica te  the number trained 
i n  C i v i l  Defense Adult Education and Personal and Family survival.  

The monthly reports from the S ta t e  Health Department r e f l e c t s  the number of students 
i n  the Georgia School Systems that have been trained in Hedica l  Self-Help. 
a l s o  indicates  the number of adul ts  trained i n  Medical Self-Help outside the school 
system. 

Reports of Training Completions received from loca l  C i v i l  Defense Organizations r e f l e c t  
t he  completion of c i v i l  defense t ra ining of a non-technical nature a s  the courses are 

This report  



15. Is t h e  information contained.in t h i s  se r ies  ever s m a f i z e d  o r  pd l i shed?  
/ N / a N n J A  1- -n 8 P o  dr T * Co-u,FP?d~ w h a  

.~ . ~. 16. Does the  se r i e s  contain c lass i f ied  information requiring securi ty  handling? 

18. Could t he  function be &rfo&d"if t he  f i l e s  were l o s t  or.destmyed? 

' . [ I  M 

" ki . t l  
19. Is the  series (or q j o r  portion of it) *gular-ly microfilmed? .:If yes, why? 

31' M 20. Does the record se r i e s  provide data as input t o  an EDP fi ' ie? 

21. Does the record se r i e s  cont@n.documentation produced aS EDP printout? ~,~ . ~ [ 1  . M  

17. Does the  series d o c e n t  pol ic ies  and procedures of agency's operation o r  function? [ I  ha . ~ .  . . 
. i ~ . . .  ' 

~. 
~~ . . .. . . .. 

. .  . . .  

Record copies of reports f o r ~ I t e m  10 a; b & c aret&ii&ined by Region Three 013. 
' ~ . .  . [ ]  

~. .~ ~ , 

- ' . ~,*-.. &I. ~, . . . . . .  M .  [if 22, Is the se r i e s  .?gfe$ted by F e d e e  or grant ~ fuqdg? ~ ._ 
23. W i l l  there  be a need for  these records 10, 15 years from n&? 

f F  Item 10 a, b & c operafe under-a Federal Contract. 
' [ I  kl If  yes;^ what? 

24. REQUIREFENTS. The folloving requires the f i l e s  'to be kept 1 years: 

. .~ . 
~ 

~~ .. 

~~ . .  .~ .~ .~ 

a. [ ]STATE b. [ ]STATUTE OF c .I ]AUDIT d. [ ]FEDERAL e. ADhENISTRATIVE . f .  [ ]HISTOFOCAL 
LAW '.. LIMITATION PERIOD LAW DECISION VALUE 

. ~. ( C i t e  W, Statute, or other reas-on for  the retention fequirement) 

NONE 

25. AGENCY KCOMEfNDATIONS. This agency recommends tha t  t he  f i l e  se r i e s  be cut off at the ena 
,then : ~ . .  . . .  ~ . . .  ~ 

of each -MCAIJZNDAR  YEAR^ -[]FISCAL YEAR -[]oTHER 

A. [ I ~ e s t r o y  m e d i a t e l y  after  cut^ off. .~ . .  2. 

. .  
1. year( s )  , then : 

.~ . . .  ~ " a []Destroy. . .  . .  

" . 

. ~. B.MHold i n  c F r e p t  files area ' ~ ~ month(s)/ . .  1 HDestroy. .~ .~ 

2 []Transfer t o  records center; hold .year is) ,  then: 
.~ 

:. b .[ ]Transfer -h is tor icd  material  t o  Archives ; i 

destroy remainder. 
3 [ l k s t r o y  after audit (o r   ye ye arb) a f t e r  audi t ) .  . 

c.[j&la i n  cwren t  files &a indefini te ly .  
D.[]Eold i n  current files area. .I year (s )  , then t ransfer  t o  Archives p6nnanently. 

E. [ lother  

(Indicate briefly rationah for  wcomnendatias. above/or m i t e  additiaal remarks) : 
~ . .  ... ~~ ~. ~.~ . .  ~ 

r . 


